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Login Page

This guide will walk you through the steps to log in to the LMS. Please follow the instructions

below:

Login Instructions

1. Open the Login Page

○ Open your web browser and navigate to the NAUSS LMS login page.

2. Enter Your User Name

○ In the first field, labeled "Enter username," type your username as per the

registration within the NAUSS active directory.

3. Enter Your Password

○ In the second field, labeled "Enter password," type your password.

○ If you want to view the password while typing, click the eye icon next to the

password field.

○ Password field characters will be as per NAUSS password policy.

4. Sign In

○ Once both fields are filled, click the "Sign in" button.

○ If a wrong username and/or password is entered then an error message ‘Your
username and password should be correct’ will be displayed.

○ If correct details are entered, then follow the below step.



OTP Authentication

After successfully entering your correct username and password on the NAUSS LMS login page

and clicking sign-in, you will be directed to an OTP (One-Time Password) authentication page.

This guide will help you complete the OTP authentication process.

OTP Authentication Instructions

1. Receive the OTP

○ Once you have entered your correct login credentials, an OTP will be sent to your

registered mobile number.

2. Enter the OTP

○ You will see six boxes on the OTP authentication page. Enter the OTP you

received via SMS into these boxes. Each digit of the OTP should be entered into a

separate box.

3. Confirm the OTP

○ After entering the OTP correctly, click the "Confirm" button to proceed.

○ If the OTP is not received, the User can click ‘Resend’ and have the OTP resend
on the registered mobile number. Users must enter the OTP within one minute as
indicated by the ‘Resend in’ timer countdown on the OTP screen. Users will also
have the option to go back to the sign-in page by clicking the ‘Back to Sign in’
button.



○ Once the OTP is entered, then click on the confirm button. The user will be
directed to the landing page/dashboard upon successful authentication.

Note: Language Selection

● The default language of the login page is English. If the user needs to switch to another

language, look for a language option, indicated by a flag icon at the top right corner of

the page. Click on the flag icon to switch language to Arabic.

Faculty Dashboard Screen

This guide provides a detailed overview of the dashboard features to help you navigate and

utilize the various tools and information available.

Sections of the Dashboard

1. Header Section



○ Profile Icon: It is Located at the top right, click this icon to view or edit your

profile details.

○ Notifications: The bell icon next to the profile icon displays recent notifications.

○ Language Selection: Click the flag icon to change the language of the interface.

2. Left Panel (Sidebar Menu)

○ Dashboard: Returns you to the main dashboard screen from any other page.

○ Support: Access help and support link.

○ User Guide: View detailed guides on user roles in LMS.

3. Welcome Message

○ Displays a personalized greeting and welcome message.

○ Shows the current user's name.

4. Course Navigation

○ Current Courses: Displays a list of courses currently the user is assigned to.

○ Past Courses: Displays a list of past courses.

○ Course Details: Each course card displays:

■ Course title and ID

■ Program name

■ Percentage of students who have accessed the course

■ Semester and year

5. Calendar Section

○ Weekly View: Displays the schedule for the week.

○ Day/Week Toggle: Switch between daily and weekly views.

○ Schedule: Shows course name, submission required (assignment or quiz), and

times.

6. Announcements

○ Lists recent announcements related to your courses.

○ Click on an announcement to view more details.

7. Discussion Forum

○ Displays recent discussion topics from the forums of your courses.

○ Click on a topic to participate in the discussion.

8. Alerts

○ Displays important alerts that need immediate action.



Viewing and Managing Courses

1. Access Current Courses:

○ Click on a course card under the "Current Courses" section to open the course

content overview page.

2. Access Past Courses:

○ Click the "Past Courses" tab to view and manage past courses.

○ Follow up on alerts by clicking on them to view more details and take necessary

actions, such as grading assignments or reminding students about deadlines.

Course Details

Tabs: Course Overview, Announcements, Course Content, Grades, Participants,

Discussions, Report

The top navigation tabs allow you to access different sections related to the course:

● Course Overview: General information about the course.

● Announcements: View and create course-related announcements.

● Course Content: Manage the course materials (this guide focuses on this section).

● Grades: Access the grading system for assignments and exams.



● Participants: View the list of students enrolled in the course.

● Discussions: Manage discussion forums for the course.

● Report: Access various reports related to course activities.

Course Overview

This section will help you navigate and understand the features and sections available on the

Course Overview page, specifically designed for the assigned course.

The Course Overview screen provides essential details about the course, including course

information, modes of instruction, learning resources, and general instructions. Below is a

breakdown of each section and its functionalities.

1. Course Information

● Course ID: ADU552

● Academic Program: Doctorate in Criminal Law

● Department: Forensic Sciences

● College: Criminal Justice

● Status: ‘In Draft’ (This indicates that the course content is currently being edited

and is not yet published) and ‘Published’ once the user makes the course content

editing - mark as complete (in course content section)

● View Schedule: Click to view the course schedule.

● View Course Guide: Click to access the detailed course guide.

2. Course Details Section

● Welcome Message: A personalized message from the course instructor will

appear here.

● Credit Hours: Information about the number of credit hours for the course.

● Course Type: Indicates whether the course is elective or required.

● Level: Specifies the academic level of the course (e.g. graduate, master, PhD, etc.)

● Pre-requisites: List any prerequisites needed before taking this course.



3. Mode of Instruction

This section outlines the different teaching methods employed in the course:

● Traditional Lectures: Details on in-person lecture sessions. Enter no. of hours

● Workshops: Information on practical, hands-on sessions. Enter no. of hours

● E-learning: Online learning components and resources. Enter no. of hours

● Laboratory: Laboratory sessions and practical experiments. Enter no. of hours

● Field Visit: Field trips and external visits related to the course. Enter no. of hours

● Case Study: Case study analyses and related activities. Enter no. of hours

● Others (if any): Any additional modes of instruction not covered above. With

‘+Instructions’ additional editable rows can be added.

4. Course Description and Objectives

● Course Description: A summary of what the course covers. Provide input in the

description field.

● Course Objectives: The goals of the course. Provide input in the description field.



5. Learning Resources

● Required Textbooks: List of textbooks required for the course. Provide content in

the description field.

● Essential Reference Materials: Additional reference books and materials. Provide

input in the description field.

● Electronic Materials: Online resources and electronic documents necessary for

the course. Provide input in the description field.

● Additional Rows: Extra rows can be added with editable fields by clicking on

‘+learning resources’



6. General Instructions and Requisites

● Course General Instructions and Requisites: This section provides the general

guidelines and requirements that students need to follow throughout the course.

Provide content in the description field.

7. Uploading images and documents

○ Course image section: For uploading course image

○ Course guides section: For uploading course guides document

○ Add schedule section: For uploading course schedule document



8. Action Buttons

● Edit: Allows faculty members to edit the course overview.

● Announcements, Course Content, Grades, Participant, Discussions, Report: Tabs

to navigate to different parts of the course for detailed information and

interactions.

Announcements

This section will help you navigate and understand the features and functionalities available on

the Announcements page.

The Announcements screen is designed to keep students updated with important information

related to the course. It features a list of all announcements made by the faculty

1. Announcements Section

This section displays a list of announcements related to the course. Each announcement

includes the title, author, and date of the last post.

● Show Entries Dropdown: Select the number of announcements you want to

display per page (e.g., 10, 25, 50).



● Search Bar: This allows you to search for specific announcements by keywords

entered in the search bar.

● Announcements List: Displays the announcements in a tabular format with

columns for:

○ Announcement: The title of the announcement.

○ Started By: The author who created the announcement.

○ Last Post: The date the announcement was last updated or posted.

● Pagination Controls: Navigate through multiple pages of announcements. Use

the arrows to go to the next or previous page or click directly on the page

number. Located at the bottom right

2. Action Buttons

● + Announcements: Allows instructors to create a new announcement. This

button is typically available only to those with the appropriate permissions

(faculty and E-learning coordinator).

3. How to Create an Announcement (For Faculty)

● Click on "+ Announcements": This will open a new form where you can create

your announcement.

● Enter Announcement Title: Provide a clear and concise title for the

announcement.

● Compose the Announcement: Write the content of the announcement. Include

all relevant details and instructions.

● Set Posting Date: Choose the date and time you want the announcement to be

posted.

● Save and Post: Click the save button to post the announcement. It will then

appear in the list for all students to see.



Course Content

The Course Content screen is a central hub for instructors to manage and organize the material

and resources for their courses. This guide provides a step-by-step walkthrough of the features

and functionalities available on this screen.

The Course Content section is designed to provide a clear and straightforward interface for

managing course materials.

1. Add Section
○ + Add Section: Click this button to add a new section to your course content.

○ Section Title: Enter a title for the new section (e.g., "Week 1: Introduction to

Forensic Science").



2. Managing Sections

Once sections are added, they will appear in a list format. Each section can be expanded to view

and manage its contents.

● Edit Section: Click on the section title to edit the title or description.

● Delete Section: Click the delete icon to remove the section.

● Reorder Sections: Drag and drop sections to reorder them as needed.

3. Adding Content to Sections

Each section can contain various types of content such as documents, links, assignments,

quizzes, and multimedia.

○ Add Content: Within a section, click the "Add an activity or resource" button.

○ Content Types:

■ Assignment: Create and manage assignments.

■ Quiz: Create and manage quizzes etc.

■ Others: Questionnaire, Virtual meetings, File, etc.



4. Configure Content: For each content type, fill in the required information such as title, and

description, and upload files if applicable.

○ Settings: Configure settings like availability dates, due dates, and visibility to

students.

○ Save: Click to save the content to the section.



5. Search Function

● Search Bar: Use the search bar to quickly find specific sections or content within the

course. Enter keywords or phrases to filter the content list.

6. Mark As Complete

● Mark As Complete: Use this feature to track your progress in adding and organizing

course content. Clicking this will mark the entire course content setup as complete and

will publish the course for students to view.

Grades

This section will assist you in navigating and understanding the features and functionalities

available on the Grades page.



The Grades screen provides a detailed view of the grading information for various assignments,

quizzes, and other evaluative activities within the course. It is a vital tool for both instructors

and students to track academic progress.

1. Grades Section
This section displays a comprehensive list of graded activities related to the course. Each
entry includes details such as the title, type, start, and end dates, and grades for
different sections.

● Show Entries Dropdown: Select the number of grade entries you want to display

per page (e.g., 10, 25, 50).

● Search Bar: This allows you to search the table by keywords.

● Type Dropdown: Filter the table by type (e.g., Assignment, Quiz).

● Grades List: Displays the grade entries in a tabular format with columns for:

○ Title: The title of the graded activity.

○ Type: The type of activity (e.g., Assignment, Quiz).

○ Start Date: The date when the activity was assigned.

○ End Date: The date when the activity was due.

○ Section Grades: The grades achieved in different sections (e.g., Section A,

Section B, Section C).

● Pagination Controls: Navigate through multiple pages of grade entries. Use the

arrows to go to the next or previous page or click directly on the page number.



2. How to Manage Grades (For Faculty)

● Enter Grades: Faculty can enter grades for assignments and quizzes by clicking on

the specific grade. It will direct the faculty on the assignment/quiz list with

relevant details of grades acquired by each student of a particular section.



● Again, by clicking on the grade will direct the faculty to the individual student’s

assignment/quiz details page where the faculty can see student submissions and

add/edit grades by clicking on ‘+Grade’.

● Edit Grades: Faculty can edit previously entered grades by clicking on the specific

grade entry and updating the information.

Participants

This section will help you navigate and utilize the Participants section efficiently.

The Participants screen provides a comprehensive list of students enrolled in a particular

course. It allows faculty to view and manage student details such as section, student ID, name,

email, mobile number, last access date, and status.

1. Participants Table

The table contains the following columns:

● Section: The section of the course the student is enrolled in (e.g., A, B, C).

● Student ID: A unique identifier for each student.

● Student Name: The full name of the student.



● Email: The student's email address.

● Mobile No: The student's mobile phone number.

● Last Access: The last date the student accessed the course.

● Status: Indicates whether the student is active or suspended.

2. Filters and Search

● Show Entries Dropdown: Allows you to choose how many entries to display per

page (10, 25, 50, or 100).

● Search Bar: Enables you to search for students by name, email, and/or other

details.

○ Enter the student's name, email, or other details in the search bar.

○ The table will automatically update to show matching results.

● Section Filter: Let you filter the participants by section (All Sections, A, B, C).

○ Click on the "All Sections" dropdown.

○ Select the desired section (A, B, C).

3. Pagination

● Pagination Controls: Navigate through multiple pages of participants using the

left and right arrows or by clicking on specific page numbers.

4. Sending SMS to participants

● Faculty can send SMS to participants by selecting the checkboxes located to the
left of the section column. Faculty can select individual or all participants as
needed. Once selected the participants, clicking on the send SMS button located
top right corner, next to the filter feature will send the SMS.



Discussions

This section will help you navigate and utilize the Discussions section effectively to facilitate and

manage course discussions.

The Discussions screen allows instructors and students to engage in course-related discussions.

It provides a platform for collaborative learning, sharing ideas, and addressing questions.

Faculty can create, manage, and participate in discussions seamlessly.

The Discussions screen is divided into several key areas:

1. Discussions Table

The table contains the following columns:

● Section: The section of the course the discussion belongs to (e.g., A, B, C).

● Discussion: The title or topic of the discussion.

● Started By: The name of the person who started the discussion.

● Last Post: The name of the person who made the last post and the date of the

last post.

● Replies: The number of replies in the discussion.

2. Filters and Search



● Show Entries Dropdown: Allows you to choose how many entries to display per

page (10, 25, 50, or 100).

● Search Bar: Enables you to search for specific discussions by title, topic, or other

details.

● Section Filter: Lets you filter the discussions by section (All Sections, A, B, C).

4. Add Discussion

● ‘+ Discussions’ Button: Allows you to create a new discussion topic.

● Fill in the discussion title and description.

● Choose the appropriate section if necessary.

● Click "Create" to post the new discussion.

5. Pagination

● Pagination Controls: Navigate through multiple pages of discussions using the

left and right arrows or by clicking on specific page numbers.



Reports

This section will help you navigate and utilize the Reports section effectively to track and

analyze student performance.

The Reports screen provides a detailed view of students' performance in various assignments

and quizzes. It allows instructors to monitor grades, and export data for further analysis.

The Reports screen is divided into several key areas:

1. Reports Table

The table contains the following columns:

● Section: The section of the course the student is enrolled in (e.g., A, B, C).

● Student ID: A unique identifier for each student.

● Student Name: The full name of the student.

● Assignment Name 1: The grade for the first assignment.

● Assignment Name 2: The grade for the second assignment.

● Quiz: Name 1: The grade for the first quiz.

● Assignment Name 3: The grade for the third assignment.

2. Filters and Search

● Show Entries Dropdown: Allows you to choose how many entries to display per page

(10, 25, 50, or 100).

● Search Bar: Enables you to search for specific students by name, ID, or other details.

● Section Filter: Let you filter the reports by section (All Sections, A, B, C).

3. Export

● Export Button: Allows you to export the report data in a desired format (e.g., Excel, pdf).

● Click on the "Export" button.

● Select the desired format (e.g. Excel/PDF).

● The data will be downloaded to your device.

4. Pagination



● Pagination Controls: Navigate through multiple pages of reports using the left and right

arrows or by clicking on specific page numbers.


